Duplicating Ballots Using Touchscreen (ICX)

Background information

Election staff members are responsible for opening baltot
envelopes. A review of the ballot is done to ensure that the voter
properly marked the ballot so the vote can be counted. "Good"
ballots are boxed up and sent to IT, but not all ballots are able to be
fed through the ICC scanners that IT uses to count the ballots.
There are a variety of scenarios that may cause this: Missing or
unreadable timing marks, holes within the voting target, RAVBM and
UQCAVA ballots, or graffiti/identifying marks on a ballot. These
ballots are then duplicated by three election staff members using the
ICX machine.

Required Knowledge

Duplication guideline packet with images.

Required inputs

(1) "vOID" Stamp

(1) "Duplicate" Stamp

(3) Red Ink Pens, one for each staff member
Duplication Log

Duplication Guidelines

"Void" Box

"Duplicated" Box

Voted Ballot Storage Seals

Poll Worker Card

ICX Touchscreen and Printer station

Steps

Version

Status

Level required
PCA
Unit

Activity Based Costing

4

DRAFT

ENTRY

723

VBM
AC07000026
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initials are to
be affixed to
the
duplicated
ballot that
would
interrupt the
information
on the
ballot. Any
disruptive
mark on the
ballot will
cause it to
be
unreadable
by the ICC
scanner.

2. Team member (A) will insert
the Poll Worker Card into the
bottom of the touchscreen.

3. Click on "Activate Ballot" tab.
4. Enter ballot precinct number.
5. Click "Activate" button.

6. Click "Next" button to get to
the first race.






7. Team member (B) will stamp
the original ballot with the
"VOID" stamp in the lower right
hand corner, avoiding the timing

' marks on the ballot. Then they
will write the corresponding
number from the duplication log
in the lower left hand corner
using red ink, avoiding the
timing marks. Next to the
number, both team members
will write their initials clearly
using red ink.

8. Team member (A) will call out
the voter's selections from the
"VOID" ballot while team
member (B) selects the
appropriate choices on the
touchscreen.

If the voters intent is
unclear, see the
duplication guidelines
or get clarification
from a supervisor.

9. Click "Review" to review all
selections to make sure they
match the voters selections
before printing the ballot.

10. Click "Print Ballot".




11. Once the new ballot is
printed, team member (B) will
stamp "DUPLICATE" in the
fower right hand corner of the
page. Then they will write the
corresponding number from the
duplication log {this number will
match the voided ballot) in the
lower left hand corner using red
ink. Next to the number, both
team members will write their
initials clearly using red ink.

12. Place the "VOID" ballot in
the Void Box and place the
"DUPLICATE" ballot in the
Duplicate box.

13. Repeat steps 2-12 for each
ballot that needs to be
duplicated for the Supervisorial
District you are working on.
Each new damaged ballot in
need of duplicating will receive
its own number from the
duplication log, staying in
numerical order.

14. When done working with a
specific Supervisorial District,
seal the ballot box containing
the replacement ballots with a
voted ballot storage seal. Both
team members will need to sign
and date the voted ballot
storage seal. If the box is not
full you may reseal it and place
it along with the Duplication Log
and "VOIDS" back on the
duplication log supply table.
The next Duplication Team to
work on the Supervisorial
District will continue to fill the
boxes. The floor supervisor will
make the determination and
inform the team of how many
ballots will be placed and sealed
in each box before it is sent to
the IT Department for scanning.

What fills a box: 350 ballots
printed on 80# ballot paper will
fit in a ballot box.
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Output and validation

Applicable regulations

Health and safety warnings



